DATE:  

TO:  

RE:  20XX Executive Council Election

The Chapter Name Executive Council invites you to vote now for the positions of [insert officer titles]. Please review the enclosed statements from the candidates. [Insert instructions for returning ballots.] All votes must be received by [date] in order to be counted in the final tabulation. 

[Include information about how and when ballots will be counted.] 
Please see below for information on inappropriate and appropriate actions for elections.
Inappropriate Actions
Nominees and candidates may not be supported by a committee, task force, or other recognized group of Chapter Name. Chapter Name may not provide any form of assistance to those who wish to support a nominee or candidate for office in the form of letters, advertisements, or announcements that may imply endorsement by a committee, task force, or other recognized group of Chapter Name. Thus, it is not permissible to use Chapter Name letterhead, logos, or other official materials that identify Chapter Name in the support of a candidate in any Chapter Name publications. Likewise it is not permissible to use governmental, institutional, or other organizational funds or stationery in support of a candidate, with the exception of university email accounts. In principle, mass emails are not an acceptable practice. 
Appropriate Actions
Candidates, potential candidates, nominees, or supporters may make personal calls and write personal letters on their own stationery asking friends and acquaintances to vote for particular individuals. Letters or calls should be done on an individual basis. It is acceptable to prepare individual letters with a personal salutation and signature on a personal computer. The same guidelines apply to all forms of electronic communications.

Thank you for your participation.

Executive Council
Chapter Name 
Chapter Website
Chapter Contact Email
For Name of Office [Repeat this page as often as needed.]

	Insert photograph of the candidate.


Name of Candidate
[Insert information about current professional positions, and indicate where highest degree was earned.]
Recent Publications
Other Professional Positions and Activities
Statement of Goals

[To be written, in the first person, by the candidate.]
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