
Date
Dear Name: 

Attached is the nomination ballot for the Chapter Name Executive Council officers for 20XX–20XX. The following officers will be elected this year: [name officers].  

[Briefly describe the duties of each office up for nomination.] 
On the enclosed nomination form, please list individuals whom you believe would serve and guide Chapter Name well in these positions. The two people who receive the largest number of nominations for each office will be asked to participate in the election. Once a slate of candidates is established for each office, a ballot along with a description of the views of the candidates will be sent to voting members. 

Please return your nominations ballot for council members by [date]. [Include further instructions regarding the return of nominations.]
We appreciate your support of Chapter Name in these nominations. 

Sincerely,

Name
Position in Chapter
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